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STANDARD GRADUATION LETTER PROFORMA
Name:___________________________________________ Roll No:_____________________
Father’s Name:________________________________________________________________

Date of Birth:_____ / _____ / ________ Marital Status:_______________________________

Correspondence Address:______________________________________________________ ____________________________________________________________________________

Permanent Address:___________________________________________________________

_____________________________________________________________________________

Tel (Off):_____________________ Res:__________________Mobile:___________________

E-mail:_______________________________________________________________________

Two References’ Contact No.:

	S
.no
	Name
	Relationship
	Contact

	Remarks

	
	
	
	Cell No
	Residence

	

	1


	
	
	
	
	

	 2


	
	
	
	
	


General Background:___________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________
Personal Statement:____________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
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Qualification:

	S.no
	Year
	Institution
	Degree / Certificate

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Internship:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Work History:_________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
Current Employment:__________________________________________________________

· Designation:_____________________________________________________________

· Organization:____________________________________________________________
Acheivements:_________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Interest / Skills:_______________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Major Term Reports:___________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Extra Curricular Activities:______________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Write Up:

A brief statement of your achievements, academic and otherwise, and your career plans, please also comment on your experience at Greenwich.

The write up should be concise, as it will be publishes in “The Meridian”. The University Graduate Directory, on the occasion of Convocation 2008.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(I understand that my name will be in the graduated of 2008-09, if I meet all the academic / administrative / financial requirements of Greenwich University).
Student’s Signature:_____________________________ Date:__________________________
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